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1. Logon Email and go to setting
2. Go down and click “Office 365"

Use this computer when you're not connected
to a network

Manage add-ins

Turn add-ins from your favorite app vendors on

and off.
. ) Manage connectors
Automatic replies
Connect Outlook to your favorite services.
Create an automatic reply (Out of office)
message
Theme
Display settings - Bluepent

Choose how your Inbox should be organized.

Notifications
Offline settings On
Use this computer when you're not connected

to a network. Your app settings

Manage add-ins
Turn add-ins from your favorite app vendors on
and off.

Calendar

People

Manage connectors
Connect Qutlock to your favorite services. N

Show all X

3. Another window will be popped up. You will choose “Security & Privacy”, then click “Password”
to change new password.

Security & privacy
My account change password

Password

Personal info Strong password required. Enter 8-16 characters. Do not
include common words or names. Combine uppercase

letters, lowercase letters, numbers, and symbals

Change your passw

Contact preferences

Subscriptions Manage how and why you are contacted

User ID

haul@upc.edu au
Organization Privacy Statement

Security & privacy

5 0ld password
View your organization's Privacy Statement
App permissions Additional security verification Create new password
Add or change your security verification setting:
Password strength
Install stats 9

Confirm new password

Settings

m cancel



